“How To” Brochure Rubric
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	Appearance
	The final brochure is very polished and professional.  It is highly readable and demonstrates a clear understanding of the importance of the job.  
	The final brochure is professional and readable.  It demonstrates an understanding of the importance of the job.  
	The final brochure is approaching professional quality. It demonstrates some understanding of the importance of the job.  
	The final brochure does not meet professional standards. Minimal or incomplete understanding of the importance of the job. 
	Final brochure does not meet basic standards. 

	Content
	Creates a clear, thorough, accurate and technically correct explanation of how to do the job in 7 steps or more. 
	Creates a clear and accurate explanation of how to do the job with less development than 7 detailed steps.
	Ideas are somewhat developed. Lacks some detail, technical language and/or detailed development of five steps or less.
	Ideas are incomplete or unexplained with very few details.   
	Ideas lack development with no supporting details or explanations.

	Organization
	Instructions show excellent construction and organization.  Ideas flow logically and coherently.  Directions are very easy to follow.
	Instructions show good construction and organization.  Most ideas flow logically and coherently.  Directions are mostly easy to follow.
	Instructions show some attempt at organization.  Ideas lack some coherence and logical ordering.  Missing or incomplete thoughts may make directions hard to follow.
	Instructions are poorly structured and organized.  Minimal logical ordering of ideas.  Directions are difficult to follow.
	Instructions lacks focus and organization. Very difficult to follow or understand.

	Language Use
	Uses fluent language and strong vocabulary.  Contains almost no spelling or grammatical errors.
	Uses good language and some advanced vocabulary.  Some errors in spelling and grammar.
	Uses basic but effective language and vocabulary.  There are some spelling and grammar errors but they do not hinder comprehension.
	Uses basic and simple language and vocabulary.  Many errors may make comprehension difficult.
	Language is overly simple or inappropriate.  Many errors make comprehension difficult.
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	20
	100
	15
	80
	9
	55
	4
	30

	19
	96
	14
	75
	8
	50
	3
	25

	18
	92
	13
	70
	7
	45
	2
	20

	17
	88
	12
	65
	6
	40
	1
	15

	16
	84
	10
	60
	5
	35


